Tulare County Office of Education
JOB DESCRIPTION Job Title: SCICON Liaison (6801)

Job Summary:

The job of SCICON Liaison is done for the purpose/s of presenting information about the SCICON program
to students, parents, school personnel and the general public. The SCICON Liaison also provides training
to high school students who will be counselors at SCICON, attends the SCICON board meetings to take
minutes, and performs miscellaneous office duties as required.

Essential Functions:

> Contacts schools for the purpose of arranging presentations or training workshops.

> Presents programs for the purpose of providing information to elementary students and parents
about the SCICON program.

> Presents training workshops for the purpose of preparing high school students to be counselors at
SCICON.

> Distributes mailings to schools and board members for the purpose of providing information about
the SCICON program.

> Takes minutes of SCICON board meetings for the purpose of keeping accurate records.

> Transports self to schools for the purpose of making presentations or providing workshops.

Skills, Knowledge and/or Abilities:
> Skills to:
o communicate effectively;



