
Tulare County Office of Education 
JOB DESCRIPTION                                               Job Title:  Air Conditioning/HVAC Mechanic (5105) 
 
Job Summary: 
The job of Air Conditioning/HVAC Mechanic is done for the purpose of repairing and installing refrigeration and heating equipment and to direct a 
preventive maintenance program involving the repair and installation of refrigeration and heating equipment under the direction of the Director of 
Maintenance and Operations. 
 
Essential Functions: 
• Perform general periodic maintenance work on air conditioning systems. 
• Install new equipment. 
• Remove and overhaul system components. 
• Troubleshoot mechanical and absorption refrigeration units. 
• Replace or repair compressors, thermostats, and solenoid valves. 
• Perform leak tests and repair leaks. 
• Use work order service request system. 
• Add refrigerants. 
• Lubricate air handler and fan motors. 
• Clean air filters, condensers, and evaporators. 
• 


